
 

EHR Vendor Fair 
Exhibitor/Sponsor Form 

NARHC 2011 Fall Institute 
The Hilton located in the Walt Disney World Resort, Orlando, FL  

 
 

Why Sponsor 
or Exhibit? 
 
 

Conf. Dates: 
EHR Vendors: 
 
Venue: 
 
 

Lodging: 
 
 
 

Door Prizes & 
Giveaways:

The National Association of Rural Health Clinics (NARHC) invites you to participate as a Sponsor or Exhibitor in our 1 day EHR 
Vendor Fair held on the last day of the Fall Institute.  The conference is an opportunity to introduce your services to 44 states in 
one of the largest gatherings of rural health clinic leadership in the country. This year we anticipate 250 directors, providers, and 
clinic staff will be attending. Your participation complements educational sessions & plays a major role in the conference’s success. 
 

Oct. 26-28, 2011   

 Friday, October 28, 2011 
 8 AM – 4 PM 
 The Hilton located in the Walt Disney World Resort 
 1751 Hotel Plaza Boulevard, Lake Buena Vista, FL 32830 
 

Call 800-782-4414 (Hilton Orlando, 1751 Hotel Plaza Boulevard, Lake Buena Vista, FL 32830). Reference the group code "NRH" to 
receive the discounted room rate of $149 per night. The deadline for making these reservations is September 26, 2011. Please 
make reservations early
 

!  Rooms in this location sell out fast. 

Please bring a door prize ($50 value or more) for the drawings to be held Friday afternoon. Participants must be present to win.  
Attach business card to the gift so we can acknowledge your company. Gift examples: imprinted golf balls, a Kindle, etc.  

 

Exhibitor/Sponsorship Categories 
Exhibitor space is limited to 20 maximum and reserved on a first-come, first-served basis 

 
Please 
Check: 
√ 

  
 
 

Price 

Includes: 

Q
ua

nt
it

y:
  

 
 

Amount: 

6’ Draped 
Table 

& 2 Chairs 

Friday Conference 
Registration 

+ Food 

Advertisement 
+ Participants 

List 

Internet 
Access 

Included 

Poster 
& Banner 
Marketing 

 Exhibitor (up to 2 persons) $825 Yes 2 ½ Page Yes   $ 

 Additional Exhibitor  $125  1     $ 

 Featured Sponsor* $1000 Yes 2 Full Page Yes Yes  $ 

       TOTAL  $ 
*Featured Sponsors receive prime advertising placement in literature, logo art stationed by food/beverages, logo on the Main Conference Room screen. 

HOTEL CHARGES not included above: Electricity (see attached) + package handling fees. 
 

Make checks payable to:  National Association of Rural Health Clinics        Payment Options: ___Check ___Visa ___MC   Sorry, not Discover or Am. Express 

Credit Card Number: ________________________________________________________Expiration Date: ____________ Three digit code: __________ 
Name on Card: ______________________________________________ CC Billing Address:_________________________________________________ 
Amount: __________________        Signature: _____________________________________________________ 
 
 

Payment: 
 
Mail To: 
 
 

FAX: 
 
Exhibitor  
Set-up: 
 

Advertising & 
Logo Format: 
 

Questions?

Full payment with applications for sponsorship or exhibit space is appreciated.  A refund, minus a 25% administrative fee, will be 
made if cancellation is received prior to September 28. No refunds will be made after September 28. 
 

 National Assn. of Rural Health Clinics (NARHC) 
 2 E. Main St., Fremont, MI 49412 
231-924-4882 Payment needed by Oct. 5 to be included in printed material 
 

The Exhibit area is available for set up on Thursday from 7-8 PM and Friday at 7-8 AM.  
Exhibits and networking starts Friday 8 AM – 4 PM. Conference starts at 8:30 AM. 
 

Logos and Advertising are to be submitted in digital format via email to Rhondi Davis at rdavis@hsagroup.net
Digital format must be in Microsoft Word, .JPG or .PDF.  Half Page dimensions: 7½ x 4¾ “. Full Page (sponsors) 7½ x 10½“. 

.  

 

Contact Rhondi Davis, rdavis@hsagroup.net
 

, 866-306-1916. 

Application Form 
Vendor Contact: Title: Email: 
Organization:   
Mailing Address:   
Contact Phone:   

Person(s) Attending (if different than above) 
Name: Title: Email: 
Name: Title: Email: 
Name: Title: Email: 



HILTON SHIPPING INFORMATION  
 
Shipping Instructions:  Multiple packages within a single shipment should be numbered, i.e., 1 of 3, 2 of 3, 3 of 3. 
Please ship your items with a label that contains the following information.  
 
 Hilton, located in the Walt Disney World® Resort  
 1751 Hotel Plaza Boulevard  
 Lake Buena Vista, FL 32830 
 HOLD FOR (Your Name
 

), NARHC on 10/28/11  

Handling Charges:  The Hilton, located in the Walt Disney World® Resort, has a handling fee for any and all conference 
materials. A handling fee of $5.00 applies to the first five pounds with $0.50 charged for each additional pound. This 
shipping and handling fee applies to all materials shipped to the hotel and covers the following services:  

• Receiving shipments  
• Secured storage  
• Distribution of shipments  

 
Posting Charges  

• Shipments addressed to a specific guest will be charged as an incidental to that guest’s sleeping room or if a 
non‐reserved guest, delivered on a COD basis.  

• Shipments directed to NARHC which fail to specify any guest name will be posted to the NARHC’s master 
account and will encounter extra billing and paperwork.  So please put your NAME on the package.   





REGULATION AND GENERAL INFORMATION
1. Calculate your lighting needs by adding wattage in each location. EXAMPLES OF HOW TO READ METAL PLATES ON EQUIPMENT

V120 PH1
Hz60

W1000

   120V Single Phase
= 60 Cycle
   1000 Watts

V230
A30
PH3

   230 Volts
= 30 Amps
   3 Phase

POWER LOCATIONS:    ✘  Indicate location of outlet
3. Separate locations require separate outlets (500 watt min.)

INLINE BOOTHS-PENINSULA         BACK TO BACK PENINSULA BOOTHS                   ISLAND BOOTHS

✘ ✘ ✘ ✘
One drop within booth when power
source in ceiling or one location at
Edlen’s discretion when power
source is in the floor.
Please see Regulation #4 below.

1. Orders must be received with payment  a minimum of ten (10) business days prior to scheduled event set up for discount rates.  Orders received less than ten (10) business
days prior to scheduled event set up or without payment will be charged at the floor order rates.

2. Edlen electrical is not responsible for voltage fluctuatation or power failure due to temporary conditions.  For your protection you should install a surge protector on your
computer(s).  All electrical installations and connections to all electrical service should be made by an Edlen Electrical electrician.  Edlen Electrical will not be responsible for
any damage or loss of equipment, component, computer hardware or software and/or damage or injury to any person caused by the installation, connection or plugging into
any electrical outlet by person other than an Edlen Electrical electrician.

3. A separate outlet must be ordered for each location where electricity is needed.

4. Rates listed for all connections include bringing the service to booth in the most convenient manner for EDLEN and DOES NOT INCLUDE connecting equipment, materials,
special wiring or labor.  Normally all electrical outlets will be placed on the floor in back of booth.  Island booth outlets may be brought to one (1) location at our discretion if no
information is provided and this charge is on a time and material basis.

5. Rates are based on current wage scales and are subject to change in the event of wage changes prior to opening or during the operation of the show.  A minimum charge of
one and a half (1 1/2) hour labor for installation and one (1) hour to dismantle will apply and time will commence upon exhibitor’s request.  Failure to start labor at requested
time will result in a one (1) hour charge per electrician requested, unless 24-hour advance notice is provided in writing.

6. Additional service charges and labor charged may be assessed for installations.  Payment must be rendered in FULL when billed during the event.  Service may be interrupted
if payment is not received.

7. All equipment regardless of source of power, must comply with Federal, State, and local codes.  EDLEN reserves the right to inspect all electrical devices and connections
to insure compliance with all codes.  EDLEN is required to refuse connections where the exhibitor wiring is not in accordance with local Electrical Code.

8. Standard wall and other permanent building utility outlets or sockets are not part of booth space and may not be used by exhibitors.  A separate outlet must be ordered at
regular price for each piece of equipment to be connected.

9. All electrical equipment must be properly tagged and wired with complete information as to the type of current required for operation, voltage, phase, cycle, horsepower, etc.

10. All exhibitor’s cords must be minimum of 14/3 with ground.  ALL exposed noncurrent carrying metal parts of fixed equipment, which are liable to be energized, shall
be grounded.

11. A $25.00 service charge will be assessed for all returned checks and credit cards.

12. Material and equipment furnished by EDLEN for this service order is furnished on a rental basis and remains the property of Edlen and shall be removed ONLY by EDLEN
Employees.  Price also includes all necessary disposable supplies.

13. EDLEN Employees are authorized to cut floor coverings when essential for installation of service otherwise indicated.

14. Claims will not be considered or adjustments made unless filed in writing by the exhibitor prior to close of event and this claim must be verified by an EDLEN Employee prior
to close of event.

15. Credit will not be given for service installed and not used.

16. It is agreed that in the event it becomes necessary to turn this matter over to an attorney for collection, or to file a lien, or foreclosure, or otherwise, exhibitor will pay EDLEN its
attorney fees or applicable agency fees.

17. A service charge of 1.5% per month on any unpaid balances will be made starting 10 days after the date of invoice.

18. Exhibitor holds EDLEN harmless for any and all losses of power beyond EDLEN’s control including but not limited to losses due to utility company failure, permanent power
distribution failure, power failure caused by vandalism, faulty exhibitor equipment or overloads caused by exhibitor.

19. As the official Electrical Contractor, we will be responsible for:
• All under carpet distribution of electrical wiring
• All motor and equipment hook-ups requiring hardware connections
• The above items require electrical labor, which may be ordered in the Electrical Labor sections on the reverse side

20. In the interest of public safety, exhibits in the convention facilities may be inspected to determine if any violations exists.  If they are found, qualified electricians are available
to correct the problems.  This work will be performed on a time and material basis.  If the exhibitor does not wish to have the fault corrected, electrical service to the offending
booth will not be connected.  If an exhibitor is not informed or does not understand basic safety standards for electrical wiring, an electrician should be consulted.
Serious risks are involved which can be eliminated by understanding basic requirements of safe wiring inside your booth.  For the safety of you and the public, remember these
points:

• All wiring must have a 3-wire grounded cord with a minimum of #14 gauge
• The use of clip-on sign sockets, latex or lamp cord wire in displays, or the use of 2-wire clamp on fixtures, is prohibited by order of fire prevention bureaus at trade
   shows and conventions.
• Zip cords or two-wire cords are ungrounded and could result in safety hazards.  Their use is forbidden in all convention facilities.

21. Electricity will be turned on within 30 minutes of show openings and turned off within 30 minutes after the closing.

2. For other equipment, read the ratings from the metal plate
    attached to the unit(See example). If the rating is in watts, order
    in wattage.  If the rating is in amps, order in amperage.

WHERE WILL MY OUTLET BE LOCATED?
Your outlet will be located as depicted below unless
floorplan is received indicating otherwise.
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